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UHCTPYKLUA
0 nopsiake obecrneyeHnst KOHPHAEHIHATBHOCTH NPH 00paleHHH ¢ HHdopmanuei,
cojepsKalled nmepcoHajbHble NaHHbIE

I. O0mue moJtoKeHus

1. UHctpykuus o mopsiike obecrieueHMs KOH(UAEHLMAIbHOCTH MNpPUH OOpalleHHH ¢
nHdopmaliueit, coaepkaileii nepcoHanpHble AaHHble (ajnee - MHCTpyKUus ), ABIAETCS

obs3aTebHOM T 06pa3oBaresibHOTO yupexaeHus (nanee - OY).

2. Iloa mepcoHalIbHBIMU JAHHBIMH MOHUMAaeTCs Ji00as UHPOpMAaLKs, OTHOCAILAsACS K
OIpeJieJIEHHOMY WJIH  OINpelesissieMOMY Ha OCHOBaHHMM TakoW HH(OpMaUK
GusrueckoMy JHIly (CyObeKTy MepCcoHalbHBIX JAHHBIX), B T. 4. €ro (amuius, ums,
OTUECTBO, T'OJ, MeCsll, JaTa U MeCTO POXKACHUS, aJpec, CEMEHHOe, COLMAIbHOE U

MMYILIECTBEHHOE I10JI0KeHHe, 00pazoBaHue, Npopeccus, J0XOAbl U AP.

3. OOGecnieuenne KOHMOUICHIMATBHOCTU MEPCOHATIBHBIX AaHHbIX He TpeOyeTrcs B ciydae
00€e3/TMYMBaHUsI MEPCOHANIBHBIX JI@HHBIX, a TakKe B OTHOLUEHHMH OOLIENOCTYIHBIX

NEPCOHAJIBHBIX TaHHBIX. :

B o6uienocTynHble MCTOYHHKKA MEPCOHATBHBIX [aHHBIX (B T. 4. CIPaBOYHHUKH,
aZipecHble KHUTH) B LeJIIX HHHOPMALHOHHOTO 00ecreyeHus: ¢ MUCbMEHHOIO COrJIacus
CyOBeKTa MepCOHATBHBIX JaHHBIX MOTYT BKJIIOUAThCS €ro (PaMuiIus, UMs, OTYECTBO,

roa u MeCTO pOXKACHUS, a/ipeC U Apyrue CBCACHUA.

4. KoH(puaeHIMalbHOCTh [EPCOHANIBHBIX JaHHBIX [pelyCMaTpUBaeT 00A3aTelIbHOe
MoJIy4eHHe corjiacusi cyObeKkTa MepcoHalbHbIX JaHHBIX (HaJM4YKe WHOIO 3aKOHHOIO

OCHOBaHMUsl) Ha UX 00paboTKy. Cornacue He TpedyeTcs Ha 00pabOTKy NaHHBIX:

' H€O6XO,H,I/IMI>IX JJIA J1O0CTaBKHM INOYTOBBIX OTHpaBJ'IeHI/Iﬁ OpraHU3alusIMHU MMOYTOBOU

CBSI3H; _
® BKJTFOYAIOMINX B ¢€0s TOJIbKO (DaMUITHIO, UMSI M OTUECTBO CYyOBEKTa;

'pa60Ta C KOTOpPBIMHU INPOBOAUTCA B LECJIAX HCIIOJIHCHHA O6paﬂl€HI/Iﬂ (3anp0ca)
cy61>el<Ta NEPCOHAJIbHBIX MOAaHHBIX, TPYAOBOTO HWJIKM HHOTO JA0roBopa ¢ HHM,

OJIHOKPATHOTO MPOIyCKa B 3/laHUE WJIM B UHBIX AHAJOTUYHBIX LIEJIAX;
» 00paboTKa KOTOPbIX OCYLUECTBIsETCs O0€3 Cpe/ICTB aBTOMATHU3ALIHH.



0.

9.

[TopsoK BeaeHUs Ttepedteil NepeoHalbHbIX 1aHHbIX B OY yTBepKAACTCH NOKabHBIM
aktoMm. OcyuecTsasitb 0OpadOTKY 1 XpaHeHHe KOH(QHAEHUHATbHBIX JaHHBIX, He
BHECCHHbBIX B [€peYEHb, 3aMpeLaeTcs.

Bce pabormuku, MocTOSHHO padoTalollie B MOMEUICHUSAX, B KOTOPbIX BEIETCH
06paboTKa NepcoHANbHBIX TaHHbIN. 10.KHbl HMETb JOMYCK (pa3spelleHue) K padore ¢
COOTBETCTBYIOIIMMH BHIaMH TICPCOHATLHBIX AaHHbBIX.

PaborHuKkam, OCYLIECTBIAIOWNM 00padOTKY MNEPCOHANbHBIX JIaHHBIX, 3alpELlacTCs
coo0LWATh MX YCTHO I1H ITHCbMEHHO KOMY Obl TO HM ObIJIO, €CJAHM 9TO HE BbI3BAHO
CIy)KeOHONH  HEOOXOIHMOCTBIO. @ TaKKe OCTaB/sATh MaTepHalibHble HOCUTEIH C
MepCOHaNbHLIMH  1aHHbIME  O€3 [PUCMOTPa B HesarneproM nomeuieHuu. [Tocie
MOAFOTOBKH W Mepelaul JOKyMEHTa B COOTBETCTBMM C pe3oJtonueit (aiibl
YEePHOBUKOB i BAPHAHTOB [IOKYMEHTA JIOJDKHbI [I€PEHOCHTBCS [MOANOTOBHBLIMM HX
pabOTHHKON  HA  MAPKHPOBAHHbIC HOCHTENIH, MpE/IHA3HAYCHHbIC U1 XPaHCHHA
[epCoHAILHBIX  1aHHbIX.  be3  cornacosanus ¢ pyKOBOAUTEIEM  CTPYKTYPHOIO
nojpasieiens QopyMHpoBaHHE W XpaHeHHe 0a3 JaHHbIX (KapToTeK, (anloBbIX
ApXUBOB U [IP.), CO/IeP/ARALIHN KOH(QH 1IeHIHAIbHbIE JJAHHbIC, 3aNpeLlaeTcs.

[Tepesaya 11epcOHATLHBIX J1aHHbBIX 1OMYCKAETCA TOJAbKO B CJydasX, YCTAHOBIEHHBIX
degepanbHbiMi 3ak0HavH o1 27.07.2006 No 152-03 "O nepcoHanbHbIX [IaHHbIX" H
or 02.05.2006 Ne 39-®3 "O nopsake paccMOTpeHHMs oOpalleHui  rpax/iaH
Poccuiickoii  ®egepaunun”, AeHCTBYIOLIMMHM  MHCTPYKUMSAMH 1o pabore €O
CIy)KeOHBbIMU IOKYMEHTaMH W 0OpallieHUAMHU TPakaaH, a TaKKe MO MUCbMEHHOMY
MOPYUEHHIO (PE30JIIOLMHK) BbILIECTOALMX A0JKHOCTHBIX JIMLL.

3anpewnlaercs repejada MepcoHaibHbIX JaHHbIX 110 Tejaedony, (akcy, 31eKTPOHHOH
MoYTe, 34  MCKJIIOYEHUEM  Ciy4yaeB, YCTAHOBJIEHHBLIX  3aKOHOAAQTCIbCTBOM W
ACHCTBYIOLMMU  HHCTPYKLMAMH 110 padoTe cO  ciy:KeOHbIMU [AOKYMEHTaMH U
obpatieHusMu rpaxaan. OTBETbl Ha 3aMpockl 'Pak/JaH ¥ OpraHu3allii JatoTcs B TOM
o0beMe, KOTOPbIH MO3BOJISET He pasriallaTh KOH(HIEHLHAIbHbIE JlaHHbIe, 3a
MCKJIIOYEHHEM  JIaHHLIX,  COAepKalluxcs B Marepuanax  3asiBUTeNs WM
onyO0IMKOBAHHBIX B 00LLEAOCTYTHBIX HCTOUHHKAX.

10.OTBEeTCTBEHHOCTD 34 3aUIUTY O6pa6aTblBa€Mle MepCOHAIbHbIX AaHHBLIX BO3Jlaractcs

Ha paboTHUKOB noapazjaeiernit 0Y, OCYUIeCTBISIOIMX TaKyl 00paQoTKy Mo
JAOTOBOPY € OIEPAaTOPOM, & TAK/KE Ha MHBIC JMLA, OCyllecTRisomMue 0bpaboTKy Hiu
XpaHeHue KoH(UAeHUHaNbUbIX JaHHbIX B 0Y. Jlnla, BUHOBHbIE B HApYLICHHH HOPM,
PEryaupylolmnx 00padoTKy M XpaHeHHe KOH(MUACHLMAIbHBIX JaHHBIX, HeCyT
JUCLMILIMHAPHYO,  aAMMHUCTPATHBHYIO M YrOJIOBHYK ~ OTBETCTBEHHOCTH B
COOTBETCTBMM ¢ 3aKoHoAaTenbcTBOM P® U  BEeAOMCTBEHHBIMH HOPMATHBHbIMU
aAKTaMH.

I1. [Topsinok obecneveHnst 0€30NaCHOCTH
npu o0padoTKe H XPAHEHHH ME€PCOHAJILHBIX ITAaHHbIX,
OCYULleCTBJAsIeMbIX 0€3 HCIO/Ib30BAHHS CPEICTB ABTOMATH3AUHH

.O6paboTka repcoHaibHbIX AaHHbIX, OCYLIECTBIsieMas 03 MCHOJIb30BAHHUS CPE/ICTB

apToMaTui3alMu, HOJI’KHaA ObITb OpraHMsoBaHa TaKUM 06pa30M, 4TOOBbI B OTHOLIEHUH
KaX10H Kareropun TnepCoOHaJbHbBIX JAaHHbLIX MOXHO ObL10 onpeaesiuTe MecTa



XpaHeHHs MaTepUallbHbIX HOCUTEACH NePCOHAIbHbBIX JaHHbIX H YCTAHOBHTb MepeyeHb
JIULL, OCYUIECTBIAIOUIUX 00PaDOTKY.

12.1lpu xpaHeHWH MaTepualbHbIX HOCHTEIeH HeoOXoAMMO cobmoaaTh  yCIoBHs,
obecrnevyuBalolIMe  COXPAHHOCTb  MEPCOHANbHBIX  JaHHLIX W HCKJIIOYarollne
HeCaHKLUMOHMPOBAHHLIH 10cTyII K Huam. Jluua, ocyulecTsisioie o0OpaboTKy
NEPCOHATBbHBIX JaHHBIX 03 HCIMOIL30BaHMs CPEICTB aBTOMATH3ALMU, JI0JKHBL ObITh
MPOoUH(OPMHPOBAHBI O (hakTe 00padOTKH MMH MEPCOHANLHBIX JAaHHBIX, KaTeropusax
00pabarbiBaeMbIX MEPCOHATLHBIN JTaHHBIX, @ Takke 00 OCOOEHHOCTAX M MNpaBHilax
BBITIOJIHEHUSt TAKOH 00PaOOTKH.

13.HeoOxonuMo  o0ecriedlBaTh — pa3/e/bHOEC  XPAaHEHME  MEePCOHANIbHBIX  JaHHbIX
(MaTepuanbHbIX HOCHTeIeH), 00paboTKa KOTOPbLIX OCYLIECCTB/SCTCS B Pa3iM4HBIX
uensx. [lpu Quxcauni rnepcoHalbHbIX AAHHBIX Ha MaTEpPHAlIbHbIX HOCHTEJNAX HE
JOTIYCKASTCSl HA 0,IHOM MaTepUaIbHOM HOCHTEJIE pasMeLlaTh [1epCoHallbHbIC JaHHbIE,
Leau 00padOTKH KOTOPBIX 3aBEJIOMO He coBMecTUMbL. [l 00paboTkH nepcoHaibHbIX
JAHHbIX Ka/K10H KAaTeropuy JIOJKEH HCMOJb30BaThCsl OTAE/IbHBIH MaTepHaibHbIN
HOCHTE!1b.

14.T1pu HECOBMECTUMOCTH ueneu 00padoTKH MEPCOHAbHbIX JIAHHBIX,
3aDUKCHPOBAHHBIX  HAa OJIHOM  MarepualbHOM HOCHTENle, U  HEBO3MOXKHOCTH
00pabOTKH OHKX NEPCOHATBLHBIX NaHHBIX OT/EIbHO OT JAPYIHX, 3a(MKCHPOBAHHBIX
Ha TOM JKe HOCHTele, JOIKHLI ObITh TPUHSTbHI MEpbl 110 00ECNeHeHUIo pa3ie/ibHoH
00paboTKH MepcoHAIbHbIX [JaHHBIX, MCKIIOYAIOLIHE OJIHOBPEMEHHOE KOMHpOBaHHE
MHbIX  [EPCOHANIbHLIX  JaHHBIX, HE  [MOJIEXKAIUMX  pacrnpoCTPaHECHHUIO U
UCI0JB30BAHMIO.

I 5. YHUUTONKEHHE WK 00€3/IMUMBAHUE BCEX MM YACTH MEPCOHANIbHBIX AAHHbIX (€CJIK 3TO
JONYCKAETCs MAaTePHATbHBLIM HOCHTEIEM) TPOU3BOAUTCSA CIIOCOOOM, MCKIIHOUAKOLINM
JajibHeH1yi0 00padoTKY ITHX NEPCOHANbHBIX JaHHbIX C COXPAHEHHEM BO3MOXKHOCTH
00pabOTKH  HMHBIX JaHHbIX, 3a(HUKCHPOBAHHLIX Ha MaTepHajbHOM HOCHTEJC
(ynaneHue, BbIMapbiBaHue). Y TOUHEHHE [epCOHAIbHBIX JAHHBIX TPOH3BOIUTCS MyTEM
OOHOBIIEHUS! WJIM M3MEHEHHUS JaHHbIX HA MaTepHAIbLHOM HOCHTENE, a €CAH 3TO He
JOMYCKAeTCsl TEXHHUYECKUMH OCOOCHHOCTAMM MaTepHANLHOIO HOCHUTENS, - MyTeM
(uKcallMM Ha TOM >K€ MaTepuaJbHOM HOCHUTENe CBEJEHHH O BHOCHMBIX B HHUX
M3MEHEHUsIX MO0 TYTEM H3IOTOBJCHUS HOBOIMO MAaTepHaAIbHOTO HOCHTENS ¢
YTOUHEHHbLIMH MEPCOHANIbLHBIMH JIAHHBIMHU.

I11. llopsinok obGecnedyenus: 6€30MaCHOCTH NpH 00pPadOTKe H XPAHEHHH NEPCOHATBLHBIX
JAAHHBIX, OCYHIECTBJISEMbIX ¢ HCIOJIB30BAHHEM CPEACTB ABTOMATH3ALIHH

16.be30macHOCTh MEPCOHANbHBIX JaHHbIX MNpH MX 00paboTke B HH(OPMALMOHHbBIX
cHcTeMax, XpaHeHUM M repecbuike 00ecrneyuBaeTcst ¢ IOMOIbIO CHCTEMbI 3allUThI
EePCOHANBHBIX  JAaHHBIX,  BKJIOUANOLEH  crneudalbHble  CpPeACTBA  3aLUUThI
HHpOpMALIMK, @  TakKe  WUCnojb3yemble ~ B MHQOPMALMOHHOM  CUCTeme
HMH(OPMALMOHHBIE TEXHOIOTHH.



[17.Jlonyck iuu K 00padoTKe MepcoHalbHbIX AaHHBIX B MH(MOPMALMOHHBIX cHCTEMax
OCYLLECTBIISICTCS Ha OCHOBAHMHU COOTBETCTBYIOLUMX PA3PELINTE/IbHBIX JOKYMEHTOB U
KJIFO4EH (mapoJiel) nocryna.

|8.Pabora ¢ WHPOPMALMOHHBIMU CUCTEMAMM JIOJDKHA ObITb OPraHM30BaHa TaKUM
oOpa3zoM, 4ToObl O0ecrneunTh COXPAHHOCTb HOCHUTENICH INEPCOHANIbHbIX JaHHbIX H
CpPEICTB  3allMThl  HWH(OpMaAUMM, a4  TaKkKe  MCKIIOYUTb  BO3MOXKHOCTH
HEKOHTPOIUPYEMOro NPeObIBAHUS B MOMEIIEHHUAX, M€ OHU HAXOAATCS, NOCTOPOHHUX
JHLL.

19.Kommbtorepbl W (H/H) 91eKTPOHHBIC MankKu, B KOTOPBIX cojepxarcs (ainbl ¢
MEePCOHANbHBIMH TAHHbBINH. 1181 Kak,10r0 M0Jb30BaTels A0JKHbl OblTb 3aLMIIEHbI
MHAWBHIYAIbHBIMH 11aPO.ISMM TOCTVTIA, COCTOSLUMMU U3 LIECTH U D0JIee CHMBOJIOB.

20.PaboTa Ha KOMITbIOTEPAX ¢ MepCOHATLHLIMU JaHHLIMU 0€3 NapoJied AOCTYyIa HIIH 110/
4YXKUMM MW OOLIMMH  (OJAMHAKOBBIMH) MapoJsiMH, a TakKKe Iepechlika
[ePCOHANbHBIX JaHHbIX 0€3 HCI0:1b30BAHUS  CIIELUMANBHBIX CPEACTB 3allMTbl 10
OOIEIOCTYITHBIM CETSIM CBSI3H, B T. 4. ceTH MHTepHeT, 3anpeluaercs.

21.INpu  oOpaboTke  1epCcoOHANbHBLIX  J1aHHLIX B MH(MOPMALMOHHBIX  CHCTEMAaXx
MOJB30BaTEAMHU JI0JKHO ObITH 00eCneyeHo:

® CI10JIb30BAHUE MpeIHA3HAYEHHBIX /I TOr0 pa3lesoB (KaTaloroB) HOCUTEIEH
nH(pOpPMAUKWH,  BCTPOEHHBIX B TeXHMYECKHE  CPEACTBA, WK  CbHEMHBIX
MapKUPOBAHHbIX HOCHTEIIEH;

" HegonyleHue  (pU3MUEecKoro  BO3AEHCTBMS  HAa  TeXHHYECKHe  CpeJCTBa
ABTOMATH3UPOBAHHON 00PadOTKH NepPCOHANbHBIX AaHHBIX, B PE3yJbTaTe KOTOPOTo
MOeT ObITb HApyLIEeHO UX (PYHKLIMOHUPOBAHHUE;

® [IOCTOSHHOE HCIIOJIb30BAHME AHTUBHUPYCHOIO obecrievyeHus s OOHapyKeHHs
3apakeHHbIX (aloB M  He3zaMeUTUTEIbHOE BOCCTAHOBJIEHUE [1E€PCOHANIbHbIX
JIAHHbIX, MOJIM(DULUPOBAHHBIX WK YHHUUYTOKEHHbBIX BCJIEACTBHE
HECAHKLIMOHMPOBAHHOIO J10CTYI1a K HUM;

" HEJIONYIUEHUE HECAHKLUMOHUPOBAHHOIO BbIHOCA M3 [OMEIIEHHH, YCTAaHOBKH U
MOJKIIOUEeHHsT 000PY/10BAHUSA, a TaK/Ke YAaleHUst, HHCTAISALUMH WM HACTPOUKH
[IPOrPAMMHOI0 00eCreyeHUs.

22.11pu  oOpadoTKe nepcoHaldbHbIX  JaHHLIX B  MHGMOPMALMOHHBIX  CHCTEMAX
pa3zpadoTUMKH U a/IMUHUCTPATOPbI CUCTEM JIOJDKHBI 00ecreyuBaTh: nNyTeM (Gukcaunu
Ha TOM K€ MaTepHabHOM HOCHUTEJIe CBEJAEHUH O BHOCHMMbIX B HUX M3MEHEHUSX 1100
MyTeM  W3rOTOBJICHUS  HOBOrO  MaTepHalbHOrO  HOCUTENsT C  YTOUYHEHHbIMU
MEePCOHANbHBLIMU JaHHbBIMH.

* 00yUeHHE JIULL, HCIOJIL3YIOLIMX CPEACTBA 3alMThl HH(DOPMaLUK, IPUMEHsIEMbIE B
MHGOPMALMOHHBIX CHCTEMAaX, MpaBuaamM padoThbl ¢ HUMMU;

" yyeT MU, JONYUWEHHbIX K padoTe ¢ NepCOHAJbHbIMH  JaHHBIMH B
UH(POPMALIMOHHBIX CUCTEMAaX, MpaB K NapoJield J0CTyIa;

" yyeT [IPUMEHSIEMbIX CPEACTB 3allliUThl MH(OPMALMH, IKCIIYyaTaALlMOHHOH H
TEXHUYECKOH NOKYMEHTALUHW K HUM;

® KOHTPOJIb 32 COOMIOJICHMEM  YCJIIOBHH  MCIOJbL30BAHUA  CPEICTB  3aLMThI
uHpopmMalKUK,  MPEAYCMOTPEHHbIX  JKCIIyaTalHOHHOM W TEXHHUYECKOH
JIOKYMEHTaLIMEH;

" OIIMCAHUE CHCTEMbI 3aLLNThI TIEPCOHATbHbBIX J1aHHBIX.



23.Cneunguueckue TpeOOBaHUST K 3alUMTE MEPCOHAJIbHBIX JaHHBIX B  OTACAbHbIX
aBTOMATH3HPOBAHHBLIX ~ CHCTEMax  YCTAHABIMBAIOTCA  MHCTPYKUHMAMM 10 HX
MCMOIb30BAHUIO M IKCIITyaTallMH.

24.PaboTHuku noapazaeneHuid OY W nula, BbINOJHAIOWME padOThl 10 A0MOBOpaM U
KOHTpaKTaMm, UMEIollHe OTHOLIeHUE K 00padOTKe NepCOHaNbHbIX AaHHBIX, TOJIKHbI
ObITb O3HaKOMJIEHbI ¢ MHCTpYKUKMEHN MO PACITUCKY.



